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CSA: the Company Secretarial Software
AT EEERG

Updated Version 6.5
SEfhi 6.5

The updated version of CSA has been released. If you haven’t done the update, please
follow the instructions sent to you earlier to download the files and update your system
with your designated password. The changes on this version include the following:

CSA WEMMRACK RN - IRCERETERH - FRRZABEATCHNRMA TN HIE
£ UERCHEBEBBMEHARS - WREINEEEEUTASR

For NAR1 or NNC1, instead of printing the hardcopy, you can choose to upload data to
the “e-Drive” of CR’s “e-Services Portal”’. After the data is uploaded, you will see a “web
form” filled up with your uploaded data in the portal for your preview. You can even
make revisions, if needed, before you submit the final version and make the payment.
Please see the attachment to the Update Notice for details.

7% NARL 30 NNC1 - BR 7 AIENAEARAZSN - MOlLUEERER LERIASEMERN "8
FHRZFA . B e-Drive - B LE®E - EREZMIEPER —EIES /A LEERA
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Update the “List of Update the latest version of “List of Code and Description of Business Nature” released

Code and Description by CR on 3 December 2024 in CSA.
of Business Nature”

S (Epnmnes ETASGEMER 2024 € 12 A 3 BRGHBFEAYN (EHEENRBRERR) B
Ry CSAC

Call to migrate to a  Since Microsoft has already ended support for SQL Server 2008 R2 in 2019, this old
newer version of  database management system is not compatible with their Windows’ latest update. If
MS-SQL Server  yoy are still using this old version of the SQL server, we strongly recommend you migrate

WRRET MS-SQL it 1 version 2017 or above as soon as possible, otherwise you may not be able to run

Server ZIBFTHINRA  cortain new or enhanced functions in CSA when you upgrade or update your Windows.

FERMERER 2019 F1F1E 7 SQL Server 2008 R2 B2 1% - RILEEENE R BEEE
Z#8 Windows S EMABRS - NRGIELHZERRN SQL Server - Fffisa
FUIRRGERT 2008 R2 RABBE 2017 SLESRA - HRIEFHREEF Windows
CIREFA#TT CSA RLEFMIGER(E VY IIINAE -
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CPAnywhere: Professional Practice Management System

MEEE RS

®

CPAnywhere

[ How to Assign Access Rights to Staff in CPAnywhere
MO 7E CPAnywhere BB TREFEIVER

For firms using CPAnywhere or any other large-scale practice management system, it is
important to assign different access rights to the appropriate person in his or her position
in the company. The most basic criteria are based on the job functions.

HIREM CPAnywhere SEIEMATBANEEELFHNATIRGR - BATPAEBAIR
AEREANEFRERIFEER - REAWREZERTIFRIEE -

Access Right Maintenance

Showing 1 to 8 of 8 record(s)

# D~ Description Moblle Access Options

Customer Only

1 CUSTOMERONLY OpEE

2 FuLL Full Access Right 4

3 GENERAL General Acoess Right 4

4 GENERAL _1 General without Office v

5 GENERAL_INV General with Invoicing v

6 GENERAL_NEWS General with News Maintenance v

7 HR Human Resources v

OEEEEOoER
=]
B8

8 KENNETH Kenneth v

Using a CPA firm as an example, they may include:
MU CPA REAHA - BIMTIRERE !

O Professional staff
HEAE
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O Clerical staff
XEAE

O Accounting staff
ZETAE

O Human Resources staff
ANERAE

Furthermore, the administrator needs to carefully examine each function within a
department so that no information leaks out inadvertently.

IEoh - EEEFEFMARELFIANEEELE - DREMESPEINE -

Using the human resources department as an example, you can define the different
functions of that department based on job responsibilities. The staff responsible for
attendance may not have the right to access the payroll record. A supervisor who has
the right to approve leaves may not have the right to see the attendance record. The
detailed delineation of job duties and responsibilities protects the privacy and information
security of a company. As you can see, each HR user setting has many different
variations of job duties involved:

WADEREFIRH - GOILMRBRBAIM B R ERZEFINARINEE - BEZHT
T’E)\ETﬁE?ﬁEEBET—HﬁE'”*Bﬁ AELERBNEZEJBERBHEREB LR -
Ao RUBECIREASITABNEMNZE - MEMR - BE HR APREE KET

yKHE’\JIT’EH’EﬂzE ;
O HR Attendance O Payment Item
O Attendance Confirmation O Payroll Group
O HR Employee Daily Attendance Report O Payroll Template
O HR Employee Monthly Attendance O Wage Scheme
Report O Allowance Scheme
O HR Employee Monthly Attendance O Roster Pattern
Record
O Shift Definition
O Import Attendance
O Shift Adjustment Maintenance
O HR Employee
. O Roster
O Import Employee Detail
. O HR OT Application Status
O Export Employee Detail
) O Leave Code
O Security Control
o O Office
O HR Leave Application Status
. O Department
O HR Leave Periodic Mass Accrual
. O Position
O HR Leave Adjustment
O Holida
O HR Leave History y
) O Time Cost
O HR Leave History Report
O Employee MPF Summary Report
O Calculate Leave Balance
) O Change Employee Photo
O Leave Pattern Maintenance
O Show Employee Payroll Information
O Payroll Period ploy y
L O Attendance Status
O Payroll Validation
. O Clock Card Number
O Generate Payroll Daily Records
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Generate Payroll Transaction
Payroll Adjustment

Generate Payroll MPF
Employee Payroll Slip
Employee Payroll Daily Record
Employee Payroll Report
Employee Payroll Summary
Export Payroll Text File
IR56B Maintenance

R56E Maintenance

IR56F Maintenance

IR56G Maintenance

Export MPF Text File

O O 000 0O 0O 0O 0O 0 0 0 0 o

MPF Text File

O 00000 0O 0O 0O 0 0 0 0 O

Bank Account Transaction Report
Change Employee Access Right Template
Data Export

Payroll Admin Group

Leave Summary Report

Ind. Attendance Detail Report
Roster Table Report

Shift Code Report

Clock Card Report

Employee Payroll Tracing
Employee Salary Report

Year Of Service Report
Summary Of Contribution

Final Payment

The micro-management of each job function comes down to very specific reports and
information, that is who can view, add, edit, delete, print, or executive certain important

reports or information.

BETFBENMESEEBEEAFFTEENRSNANR - BIETHUES - 118 &

88~ MIBR - SIENSMIT R LS RHMRAEN -

My Work
Office
HR
HR Attendance
Aftendance Confirmation
HR Employee Daily Attendance Report
HR Employee Monthly Attendance Report
HR Employee Monthly Attendance Record
Import Attendance
HR Employee
Import Employee Detail
Export Employee Detail
Security Control
HR Leave Application Status
HR Leave Periodic Mass Accrual
HR Leave Adjustment
HR Leave History
HR Leave History Report

Calculate Leave Balance

v Add ~  Edit ~  Edit v Print ~  Execute

| Add | Edit v Edit v Print | Execute

v Add v | Edit v Edit | Pint | Execute ~ Output

v Execute

v Print

v Print

v Print

| Add | Edit v Delate

| Execute

v Execute

v Edit

v Add v Delate

v Add v Edit + Delate

v Add v Edit v Delate

When security is a major concern, a firm can use this access rights assignment to secure
better information protection and get peace of mind.

ELERDHEBREME

10N

REYUERBEENFRRERUESEFNEMRERR
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AML for CSA
(BB REZERAHD FEESEZEMNRTE)

CR’s Revised Guideline on AML and CTF applicable to TCSP Licensees
BT TCSP #FE AR CR MR I BRB R M D FES S EIESI

There are some miscellaneous additions and changes to CR’s revised Guideline on AML
and CTF for TCSP licensees (the “revised Guideline”) which will be effective in March
2025. We are listing some of the most important changes for your reference:

BRAREEAATRBITEALN CR HETHIBRERIM D FEESEERS (T&E
1551,) EE—EREMEMEE - KR 2025 F3 BEN - RMEEEIIE—LR Ezz
MEBEHRESE .

The importance of FATF’s recommendations and Hong Kong’s obligation to
comply

FATF BEMEEN RBEETHXERENERY

Specifies the role of the Financial Action Task Force on Money Laundering (FATF) and
the establishment of the various standards to comply with the FATF’s recommendations
and to incorporate those recommendations into the Hong Kong AMLO, DT(ROP)O,
0OSCO, UN(ATM)O, UNSO, and WMD(CPS)O.

IR BB REMBTERRAS (FATF) WIER - HIERBEEDIBT FATF WE
& UBEEEZEFMAFTEN AMLO  DT(ROP)O * OSCO * UN(ATM)O * UNSO &
WMD(CPS)O F1£%4 -

(1) Anti-Money Laundering and Counter-Terrorist Financing Ordinance (cap.
615)
FIEREERHD FETEERM (3615 5F)
Imposes requirements relatlng to customer due diligence (CDD) and record-
keeping on TCSP licensees and provides CR with the powers to supervise
compliance with these requirements.
¥ TCSP HIE AMMEAREFRMES (CDD) MEiriREFAEBREX - WK
T CR BB ELEKEFIFENAED -

(2) Drug Trafficking (Recovery of Proceeds) Ordinance (cap.405)
e (BF1Em ) IRAI (5 405 §)
The provisions for the investigation of assets that are subject to be derived
from drug trafficking activities, the freezing of assets on arrest, and the
confiscation of the proceeds from drug trafficking activities upon conviction.
BRIREFSMEETHSE BERREEE - EFERRURSHEHNR

[

E °

(3) Organized and Serious Crimes Ordinance (cap.455)
BHBKEBREFETIESG (5 455 )
Gives the Hong Kong Police Force and the Customs and Excise Department
further powers to investigate organized crime and triad activities.

Y EBERENEHRAEAAMILEN =S5 E—DRED -

4 United Nations (Anti-Terrorism Measures) Ordinance (cap. 575)
BEE (R MERENR ) 76 (55575 F)
Implementing decisions contained in relevant United Nations Security
Council Resolutions (UNSCR) aimed at preventing the financing of terrorist
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acts. It also implements the more pressing elements of the FATF
Recommendations specifically related to terrorist financing.
WITHESRBRIZ2IESEE (UNSCR) BfRZ - SEMIEEDRHERTS -
ERFSEE FATA 2P ERM IR ERRAERMRSBUNAR -

(5) United Nations Sanctions Ordinance (cap.537)
Bt S BIHI AR B (55 537 =)
Implementation of the UNSCR relating to sanctions in Hong Kong.
WITHSRZIEGHEEABNGIE R -

(6) Weapons of Mass Destruction (Control of Provision of Services) Ordinance
(cap.526)
AERELRE =S (RERFNES ) (F0 (55 526 F)
Prohibits a person from providing any services where he believes or
suspects, on reasonable grounds, that those services may be connected to
weapons of mass destruction.
ZIHHUIARHEEASEERABEHRF I EEARERGHHSAROE
ol R 7% -

Risk-Based Approach
R AT E

Detailing how to incorporate a Risk-Based Approach in the design of the AML/CTF
policies, procedures, and controls.

AHARIBNTEITBREREM D FEESRERR EFNEZENRFPRARBRA SR
R73A -

AML/CTF System
AML/CTF %%t

The revised Guideline:

O Further elaborating the requirements of a functioning AML/CTF system and the

oversight by senior management;
E—TREEL —EBXEFN AMLICTF 2N SREBASREENEENY ;

O details the more specific duties under the Companies Ordinance and Money
Lenders Ordinance;

AEAERBER Y (REMEAI) A (EARS) THEERER ;

O specifies the requirements for the adequacy of employee screening when hiring;
and
FREZEKREETRBIERADEE ;| X

O provides direction to TCSP licensees when they have clients from different
jurisdictions and how to handle the differences and conflicts.

5 TCSP HEB A EEHREARSZEERNEFREMRES  DIEBEPHNER
MER -

Client Due-Diligence

EFEREE

Highlights incidents when numerous payments are made to the same recipients over a
short period of time or when a customer transfers funds regularly to one or more
destinations when the transactions are in fact linked.

It also allows the use of a digital identification system that is recognized by the Registrar.

FRNBRERRENOR-WRAETSRERNES - AEFERRESERR—
EZEENMELRLSZER EZHERBNSH -
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1ESIBFTEM CR SOOI BIAIB R 4% -

Reliance on CDD performed by Domestic Intermediaries

EEAMPNT NETERES

Specifies that a TCSP licensee may rely upon any approved domestic intermediaries to
perform any part of the CDD measures. They may be an authorized institution of any
financial institution as defined in the AMLO, an accounting professional, an estate agent,
a legal professional, or another TCSP licensee.

I TSCP A THRERM PN NETEREL - PN ABRERER (FTEEE
R nFESBERG) PRIRENSRMBHNROKE FErEEAL - HERE
RREEANL - EM TCSP FHHEA -

However, the ultimate responsibility for ensuring that CDD requirements are met remains
with the TCSP licensee.

A - TCSP HMAHRRGOENEERERBERAZEE -

Modification to the Compliance Manual

SRFMAYSET

We will incorporate those changes and additions under the revised Guideline into the
compliance manual of AML for CSA and deliver them to our users in due course.

RMERLETHINEEMBRMA AML for CSA WERFMP - LEBEFEFHMMA
AP -

General Interest
E Lo

Should you still file the Beneficial Ownership under the U.S. Corporate
Transparency Act?

Yes. The US Supreme Court on January 23, 2025, revived a requirement that owners
of millions of small businesses need to register with the Financial Crime Enforcement
Network (“FINCEN”) of the US Treasury Department which is responsible for
administering the laws on money laundering and other crimes or face a heavy penalty.

The justices granted an emergency plea made by the Justice Department to allow
enforcement of the Corporate Transparency Act (“CTA”), enacted in 2021 to crack down
on the illegal use of anonymous shell companies.

This will affect 32.6 million small businesses that fall into the category of potential money
laundering corporate structures.

Again, we would like to list the filing requirements and see whether you or your clients
may be affected by it.

Beneficial Ownership Rule Filing Requirements

The CTA defines a "beneficial owner" as an individual who, directly or indirectly, exercises
substantial control over the reporting company or owns or controls at least 25% of the
ownership interests of the reporting company. An individual exercises "substantial
control" over an entity if the individual:
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(1) Serves as a senior officer.

(2) Has authority over the appointment or removal of a senior officer or a
majority of the board of directors.

(3) Directs, determines, or has substantial influence over important business
decisions.

Beneficial ownership information reporting is not an annual requirement. Businesses
only must file a report with the FInCEN once, unless the filer needs to update or correct
information about their company's beneficial ownership. Generally, reporting
companies must provide four pieces of information about each beneficial owner:

(1) Name.
(2) Date of birth.
(3) Address.

(4) The identifying number and issuer from either a non-expired U.S. driver's
license, a non-expired U.S. passport, or a non-expired identification
document issued by a State (including a U.S. territory or possession), local
government, or Native American tribe. If none of those documents exist, a
non-expired foreign passport can be used. An image of the document must
also be submitted.

Companies must also submit certain information about themselves, such as their name(s)
and address. In addition, reporting companies created on or after January 1, 2024, must
submit information about the individuals who formed the company ("company
applicants").

Beneficial Ownership Information (BOI) Exemptions

Small businesses can be exempted from filing a report with FInCEN if they meet the
following three criteria:

(1) Employ more than 20 employees
(2) Operate a physical office in the United States

(3) Filed federal tax returns demonstrating more than $5 million in gross receipts
or sales.

Additional information on which companies must file BOI reports with FInCEN is outlined
below. If your business is required to submit a report, click here to file a BOI report with
FinCEN.

(This article does not have a Chinese version. AR ° )

This Newsletter is published by P & L Associates | www.plsoft.com
Copyright (c) P & L Associates. All rights reserved.

Information herein is for reference only and should not be construed as professional advice or legal opinion
provided by the publisher to its readers. Content is subject to change without notice.
CPAnywhere is a registered trademark of P & L Software Publishing Limited.

Any questions, comments, or suggestions can be sent to the Editor at plinfo@plsoft.com
Tel: 2521-3110 | GPO Box 600, Hong Kong
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